
ARLINGTON CENTRAL SCHOOL DISTRICT 

Fixed Asset Inventory Form 

Transfer/Disposition Form 

 
Use this form for any fixed asset that needs to be transferred, declared surplus or disposed of. 

Complete and Forward to Purchasing Department 

 

 

Department/Building:        Person Completing Form:  

 

Signature of Department Supervisor/Building Principal:        Date:  

  

Transfer       Surplus           Surplus for Auction      Surplus for Trade-in        Lost/Stolen  Junk 
ALL computers &         Available for                   To be disposed of                     

Peripherals must be         other depts.                 by Maint. Dept. 
reviewed by the Technology Dept

                  

Condition New         In Working Condition    Fair  Poor   If Fair or Poor Describe:     

         

 

District 

Asset Tag # 

CBIZ Asset 

Tag # 

Qty Description  (Include Make/Model) 

Attach 2-3 Pictures per item 

Serial/VIN # Transfer 

From 

 

 

To 

       

       

       

       

Submit to Purchasing Department 

Rec’d:             Entered on CBIZ Form:  

 

BOE Date (if applicable):         Date Transferred/Sold etc:  
 
o:\BPG\ins\fixedassettransdispform 
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